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Sylacauga City Schools’ Mission

Mission Statement:
The mission of the Sylacauga City Schools, in partnership with families and the community, is to
prepare graduates who are ready for college, career, and community success.

Belief Statements:
In order to accomplish our mission, the Sylacauga City School System is committed to these
beliefs:
 High expectations are necessary to achieve goals and expand opportunities for all.
 Education is a responsibility shared by families, schools and the community.
 Safe, innovative, student-centered schools optimize student success.
 Exemplary teachers, leaders, and staff who are well resourced and supported are
essential for effective schools.
 Rigorous, relevant curriculum and diversified instruction maximize student
achievement.
 Effective schools operate with equity, accountability, and fiscal responsibility.
 Effective schools inspire trust, invite collaboration, and are valuable assets to our
community.

Indian Valley Elementary School Motto
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“Le

“Learning today; Leading tomorrow”
Be a STAR
Student Pledge:
I am here to learn all I can learn! Therefore, I will strive to do my best today. I will take
responsibility for the choices I make. My actions will be to act safely at all times and in all places.
I will respect others and myself. I will do this because doing the right thing is what makes me a
S.T.A.R. I am learning today so I can lead tomorrow.
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7 Habits for Success

Habit 1: Be Proactive – You’re in Charge
I am a responsible person. I take initiative. I choose my actions, attitudes, and moods. I
do not blame others for my wrong actions. I do the right thing without being asked, even
when no one is looking.

Habit 2: Begin with the End in Mind – Have a Plan
I plan ahead and set goals. I do things that have meaning and make a difference. I am an
important part of my classroom and contribute to my school’s mission and vision. I look
for ways to be a good citizen.

Habit 3: Put First Things First – Work First, Then Play
I spend my time on things that are most important. This means I say no to things I know I
should not do. I set priorities, make a schedule, and follow my plan. I am disciplined and
organized.

Habit 4: Think Win-Win – Everyone Can Win
I balance courage for getting what I want with consideration for what others want. When
conflicts arise, I look for a win-win solution.

Habit 5: Seek First to Understand Then to Be Understood – Listen before You Talk
I listen to other people’s ideas and feelings. I try to see things from their viewpoints. I
listen to others without interrupting. I listen with my ears, my eyes, and my heart. I am
confident in voicing my ideas.

Habit 6: Synergize – Together Is Better
I value other people’s strengths and learn from them. I get along well with others, even
people who are different than me. I work well in groups. I seek out other people’s ideas
to solve problems because I know that by teaming with others we can create better solutions
than anyone of us can alone. I look for third alternatives.

Habit 7: Sharpen the Saw – Balance Feels Best
I eat right, exercise and get enough sleep. I spend time with family and friends. I learn in
lots of ways and lots of places, not just at school. I take time to find meaningful ways to
help people. I balance all four parts of myself.
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School Admission
Students who apply for enrollment in a Sylacauga City School must attend school in the attendance
zone where they reside with a parent or legal guardian as granted by the Talladega County District
Court or other appropriate court. It is the parent/guardian’s responsibility to provide school
officials with verifiable student information and to notify the school immediately in writing of any
changes of student information. Failure to comply with this requirement will result in an
investigation and appropriate action, i.e. withdrawal of student from school, tuition fee, and report
to court officials and/or Department of Human Resources, etc.
All transfer students must be in good disciplinary standing from their previous school(s) with no
outstanding suspension or expulsion offenses pending. Sylacauga City Board of Education honors
suspensions and expulsion from other official Boards of Education. Students transferring from a
non-accredited school will be required to secure an application from the school system and take
an achievement test at the local school. If a student scores lower than said grade level, the
counselor and principal will place the student appropriately.
The parents/legal guardians of children enrolling in grades K-12 shall provide the following:








Parent/Guardian Picture Identification
Birth Certificate
Copy of Social Security Card
Proof of Custody when warranted
Documentation Proof of Immunization as required by state law
Withdrawal form and transcript from previous school
Proof of Residency

***Additional attendance requirements may be found in our districts Code of
Conduct. You may access that document by visiting www.sylacauga.k12.al.us.
You may also request a hard copy from the school’s secretary.
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Parent/Family Involvement
Parental Involvement, Partnerships Encouraged – Training and appropriate resources will be
provided for teachers, administrators, and parents to strengthen the ability of strong parent-school
partnerships to enhance student achievement. Parents will be involved in jointly developing
appropriate parental involvement policies and in reviewing school improvement through meetings
with the school system’s Parent Advisory Committee. Policies developed through this process
will be distributed to parents of students attending Title I schools. Additionally, the Board will
provide coordination, technical assistance, and other support necessary to assist Title I schools in
planning and implementing effective parental involvement activities to improve student
achievement and school improvement. The Board will coordinate and integrate parental
involvement strategies with other programs as appropriate. (SCS 7.14.1)
Guidance Counselor, Mrs. Buffy Roberson will serve Indian Valley’s parent liaison.

Parent-Teacher Organization (PTO)
All parents, teachers, grandparents, and other interested persons are encouraged to become active
members of the Indian Valley PTO for a minimal yearly fee of $10.00. PTO meeting schedules
will be sent out through Indian Valley School Cast, as well as be posted on the Indian Valley PTO
Face Book page.

PTO Officers for 2018-2019
President - Whitney Wheeler
Vice President - Stephanie Green
Secretary - Autumn Myers
Treasurer – Misty Grogan
Email: IndianValleyPTO3@gmail.com
Facebook: Indian Valley PTO
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Parents/Community as Volunteers
)
School volunteers are encouraged to become involved in the educational programs as well as other
events and activities at IVES. The principal and/or his designee may appoint individuals as
volunteers to assist in the school. The principal and/or his designee along with the teacher or event
sponsor will provide specific assignments for the volunteers. We ask that all volunteers adhere to
the following guidelines while volunteering at IVES:
 Volunteers must first sign in at the office and receive a volunteer name badge, which must
be worn at all times while on the campus. Office personnel will inform the teacher of the
volunteer’s arrival and will give further directions.
 Due to safety and liability, volunteers should not bring younger children with them. When
volunteering, the focus should be solely on serving the students and faculty at IVES.
 All volunteers must be placed on the schedule (via supervising teacher, counselor, and/or
administration) and approved by the principal prior to date of service. Volunteers should
check with the teacher for an appropriate time to volunteer and should have this
prearranged with the teacher in order for her to have activities ready.
 Volunteers are asked to consider CONFIDENTIAL whatever they may see or hear while
on assignment in the school. This would include discussing a student’s behavior or
progress with his/her own parents. Additionally, volunteers will not conduct any duties
that would breach confidentiality (i.e. grade papers, put weekly graded work in take home
folders, etc.).
 Volunteers are asked to ensure your attire is neat and appropriate while working on the
tasks assigned. Your speech, physical contact, and behavior should serve as good models
for the students.
 Students rarely have behavior problems while working with volunteers. However, our
school has detailed discipline plans and the responsibility for discipline rest with the
professional staff. Volunteers should communicate any discipline concerns with the
teacher. Equally, volunteers must work with students within the visual supervision of a
certified school employee.
 Volunteers are asked to work under the direct supervision of the school’s professional staff.
The district is responsible for the education, safety and well-being of each student. For this
reason, the teacher or principal or office staff must dismiss any volunteer whose actions
may not be in the best interest of the school or students.
 Because of the increasing rigor in instruction, volunteers may be asked to participate in
several volunteer training sessions so that they will know how to best help serve our
students.
 In the event that a volunteer’s supervision teacher is absent, the volunteer may be
reassigned to assist somewhere else or may be asked to come another day.

Visitors
)
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Visitors, especially parents, are always welcomed at our school. All visitors, including parents,
should report to the office upon entering the building. Each visitor will register in the office to
receive authorization to visit in a specific area and will receive a visitor’s pass. This includes visits
for parent-teacher conferences which have been scheduled by the teacher, as well as parents who
are volunteering and parents who are having lunch with their child.
 Parents who would like to observe in a classroom must call the school office to arrange a
time with the teacher. Unannounced classroom visits are prohibited.
 If you need to talk to your child’s teacher, please schedule a conference with the teacher
via school secretary, guidance counselor, or teacher email.
Email address can be found on school web: http://indianvalley.al.sce.schoolinsites.com/
 When visitors are ready to leave, you should return to the office and sign out.
 Visitors should never enter any area on the school campus without following these
procedures. Visitors who violate this procedure are considered intruders.
 Parents/Guardians must never go to a teacher’s room to pick up their child unless
authorization has been granted by the office personnel and the teacher has been contacted
(by office personnel). This is for the safety and protection of all of our students.
 Refusal to register through the office or refusal to identify oneself to any school employee
may constitute trespassing and grounds for prosecution.

Attendance
)
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Class Attendance, Tardiness, and Absences
School attendance is required of all children. Students are expected to report to school on time
and attend school the full day. All students are subject to the same attendance policies. Parents
should make every effort to schedule doctors’ and dentists’ appointments after school hours.
Absences and tardiness are either excused or unexcused.
Important: School officials will follow procedures for School/Court Early Warning meeting
before filing a complaint or a warrant. Students and parents will have the opportunity to attend
the School/Court Early Warning Meeting only one time during the student’s school career.
For example, if a student and parent attended the School/Court Early Warning Meeting when the
student was in the seventh grade, and then the student has accumulated five unexcused absences
in the ninth grade, the student and parent will not attend the School/Court Early Warning Meeting
at that time. However, if that student reaches seven unexcused absences during that same school
year, a petition will be filed on the student and/or a warrant will be signed on the parent/guardian.
PERFECT ATTENDANCE
Students should be in school all day (NO CHECK IN/OUT including tardiness) and every school
day (includes early dismissal days) to receive perfect attendance recognition.

***Additional information may be found in our districts Code of Conduct. You may access that
document by visiting www.sylacauga.k12.al.us. You may also request a hard copy from the
school’s secretary.

Educational Absence
)
An Educational Release form must be obtained from the office and completed in advance of an
intended absence. The Sylacauga Board of Education and each of the schools within the system
realize that certain circumstances arise during the academic year that may cause parents to request
permission from the school for their child/children to be absent due to an educational trip. The
Board of Education asks that each school ascertain if the request has legitimate educational value.
If the principal or the designee approves the trip request, all make-up work and tests must be
submitted before the student leaves on the trip if the due date falls during the trip. Shopping trips,
extended weekends at the beach/lake or other similar trips shall not be classified as having
legitimate value. Requests shall not exceed five (5) days per year.

IVES Attendance Expectations
)
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Daily Procedure: Regular school attendance is expected of everyone. The school day begins at
7:45 AM and ends at 2:45 PM. If your child is absent from school, a written note must be sent
within 3 days of the child’s return to explain the absence. All make-up work must be completed
within 10 school days of returning to school.
Tardiness: The tardy bell rings at 7:45 AM. By this time, students are expected to be seated in
their classrooms. Students (1st and 2nd grade) arriving 7:45 AM – 8:00 AM must be walked in by
the parent or adult and check in at the main office. Parents must sign the student in and give reason
for tardiness. Excessive tardiness will be reported to administration for appropriate discipline.

Child Nutrition Program
)
Page 12

The Child Nutrition Program offers nutritional breakfasts and lunches. Lunch and breakfast menus
are provided on our school website.
Some students may be entitled to free or reduced lunch. This information will be sent home at the
beginning of the year. Each student who participates in the free/reduced meal program must have
an application completed by the parent/guardian and approved by the system Childhood Nutrition
Program Director.
Federal regulations prohibit the school system from serving free meals to students who do not have
an application on file. Lunches must be paid for in advance. There can be no charges.
Students may pay for their meals daily, weekly, or for any number of days you desire. However,
we encourage you to pay for at least two weeks at a time whenever possible. It will be easier for
your child to manage and will save time for the lunchroom staff and your child. If at all possible,
please pay for meals first thing in the morning after the bell rings and try to avoid coming during
meal service times. We also encourage parents to take advantage of our online pay system
(PayPams), which can be found on our website. If paying by check, please put the student’s name
in memo section of the check. Meals are paid for in the lunchroom, and checks should be made
payable to Indian Valley Elementary School.
CNP should give notices to children and/or parents before their accounts reach $0. Under no
circumstances will a child be denied a meal.

CAFETERIA
Grade-A Lunch –
Students………………… $2.45
Reduced…………….........$ .40
Staff…...………………... $3.15
Guests…………………... $4.50
A la Carte………………. varies

Breakfast……………….…$1.50
Reduced…………………..$ .30
Staff………………………$2.00
Guests…………………….$2.50

Students may bring their lunch, but fast foods and carbonated drinks are highly discouraged.
Parents are welcomed to eat with their child at school. If parents are planning to eat lunch with
their child, prior arrangements must be made with the classroom teacher. If eating a school lunch,
parents must either write a note to the child’s teacher or call the lunchroom (249-0041) to make a
reservation. Visitors are asked to not bring fast foods to the lunchroom.

School Schedule
)
Page 13

7:20 – 7:40 AM – Breakfast
7:45 AM – Classes Begin
7:45 AM – Tardy Bell Rings
2:45 PM – Dismissal
Arrival
)

All bus-riders will arrive between 7:20 AM – 7:45 AM. As students arrive, they should adhere to
directions listed below.
 Go directly to the cafeteria and line up in the serving line. Students will remain in the
cafeteria until they are released by the teachers on duty.
 If not eating, go directly to the auditorium and sit quietly (sitting criss-cross). Students
will remain in auditorium until they are released by the teachers on duty.
 Bus riders and kindergarten car-riders (those dropped off on the front), should enter the
building through the lunchroom doors. If not eating, they will enter through said doors and
proceed to the auditorium.
 Parents with children arriving after 7:45 AM are asked to park their vehicles, walk their
child in to the school, and sign him/her in at the main office.
 School begins at 7:45 AM each day; after 7:50 AM, any late student is considered tardy
and may result in disciplinary action. It is vitally important that you have your child at
school on time each day.
 Car-riders are expected to arrive on campus no earlier than 7:20 AM and must be dropped
off in the car-rider line.
o Afternoon pickup will begin at 2:45 PM. Please do not arrive on campus before
2:00 PM.

Transportation Procedures
)
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Students may arrive on campus daily at 7:20 AM. All students will be dismissed at 2:45 PM to
their appropriate places for pick-up.
In order to prevent traffic problems and congestion, please follow these guidelines:
1. K-2 car riders may be dropped off in the back from 7:20 – 7:45 AM.
2. Pre-K students may be dropped off in the front at 7:30 until 7:50.
a. Do not park in the handicapped spaces without the proper handicap tag.
b. Always drive at a slow, safe speed. Please follow the flow of traffic.
c. DO NOT park in the bus lane between the times of 7:00 am - 8:30 am and 2:00
pm - 3:00 pm. This area is for the buses to load and unload.
3. All cars riders (K thru 2nd) will load in the back parking lot (Motes Road entrance) at
2:45 PM.
a. Parents must get in car pool line with number displayed. Parents/Guardians must
have an IVES car tag displayed in order to pick up the student.
b. If you do not have your car tag you will need to go to the main office. Parents
should not arrive on campus for pick-up before 2:00 PM.
4. New car rider tag numbers will be assigned at the beginning of the school year for
students who will be car riders. (1 per household)
a. If misplaced or destroyed, there will be a fee of $5.00 for replacement. If tag is
turned in at the end of the school year in good reusable condition, you will be
refunded $2.50.
b. If your child withdraws from school, the car rider tag must be returned to the
office.
5. Students who live in the adjacent neighborhood are allowed to walk to and from school.
a. They must stay on the grassy area/sidewalk perimeter and always enter/exit
through the front main entrance.
b. Students should also never walk across the open parking lot area, cross the
railroad tracks or walk on the tracks.
c. Walkers are not to be picked up in the front parking lot by a car.
6. Students may not change their regular way of getting home in the afternoon without a
note from the parent.
a. Parents must decide in the morning before school how the student will return
home.
b. If their transportation is different from what they normally do, parents must send
instructions in writing to the teacher.
c. If transportation must change after the school day has started, we will accept
handwritten notes from the parent, email notes, and/or faxed notes (Indian Valley
Fax #:256- 208-8943), followed by a phone call (Indian Valley Tel. #:256-2490397) by 12 noon, with the following information:
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i.

Clearly stating the mode of transportation. (Car rider, Bus, walker or
After School Program);
ii. Student’s first and last name;
iii. Bus # and address as to where they are getting off the bus;
iv. Teacher’s name, a contact number;
v. Signature of parent/guardian.
d. TELEPHONE MESSAGES OR VERBAL MESSAGES WILL NOT BE
ACCEPTED DURING THE DAY TO CHANGE A CHILD’S WAY OF
GETTING HOME.
e. Children that walk home every day should have a plan in place with the teacher in
writing for rainy days/bad weather.
f. EDP students will be sent to the car rider line in the event of a bad weather early
release.

1.

Walkers
)
Students who live in the adjacent neighborhood are allowed to walk to and from school.
a. They must stay on the grassy area/sidewalk perimeter and always enter/exit
through the front main entrance.
b. Students should also never walk across the open parking lot area, cross the
railroad tracks or walk on the tracks.
c. Walkers are not to be picked up in the front parking lot by a car.
d. Walkers will be dismissed after all buses have been dismissed.
e. Students must have a walker’s tag in order to walk home.
f. Parents must meet child at the fence and acknowledge staff.

Car-Riders
)
Drop off in back parking lot after 7:20 AM. Cars pull all the way up, wait for a signal of staff
member, unload and wait for a signal from staff member to pull off. Kindergarten students can
be dropped off at the front entrance after 7:30 AM until 8:00 AM. Any student arriving after
8:00 am must be signed in by an adult. Do not drop your child off at the annex if a staff member
is not present.
Afternoon car rider pick up should not arrive on school grounds before 2:00 PM. Please remain
behind the stop sign on Reading Road until 2:00 PM. Car loading will not start before 2:45 PM.
Parents are asked to remain in vehicles during car loading.
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School Discipline & Student Behavior
)
One of the most important lessons education should include is discipline. Students are reminded
that they must follow all codes of good behavior or certain disciplinary actions will be taken, such
as in-school suspension, conferences, corporal punishment, or suspension.
The school principal or assistant principal may suspend a student for good cause for a specific
number of days, which will be counted in the Alabama School Register as unexcused absences.
Ten (10) unexcused absences may result in a loss of credit for that year. If an offense is deemed
serious enough, a student can be expelled with the approval from the Board of Education.
Pink Slips
Pink slips are used when students violate minor infractions outside of the classroom. After
a student has received 3 pink slips, parents will be contacted for a parent conference. A
total of five pink slips (during a semester) will constitute an office referral, where
appropriate discipline will be sanctioned.
Tardiness
Students are expected to be at school on time. It is the parents’ responsibility to assure
that this happens. Students who arrive after 7:45 AM are considered tardy.
Corporal Punishment
Corporal punishment (paddling) may be used as a disciplinary option by an administrator
or by a certified staff member in the presence of an administrator. Guidelines for the use
of corporal punishment can be found in the Board Policy. Parents will be contact prior to
the issuance of corporal punishment.
In-School Suspension
In-school suspension is a structured disciplinary action in which a student is isolated or
removed from regular classroom activities but is not dismissed from the school setting.
The principal or his/her designated person (s) has the authority to assign students to inschool suspension for a reasonable and specified period of time.

Be a STAR Program
o “STAR” awards will be given to students when a teacher observes them
consistently demonstrating an increased level of leadership behavior.
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School-Wide Expectations
)
established for safety reasons,
as well as to

Expectations have been
insure a good learning
environment for every student. All students are expected to behave appropriately at school, which
includes all school-sponsored events (i.e. field-trips). Infractions, such as fighting, defiance,
disrespect, profanity, possession of weapon and all other infractions as listed in the SCS Code of
Conduct, will result in appropriate disciplinary action. All students are responsible for obeying
state laws, policies of the Sylacauga City Board of Education, and the expectations of Indian
Valley Elementary.
**Students should not bring any items to school that are prohibited by state statute, SCS policy,
and IVES. Such items include but are not limited to: drugs (including paraphernalia), alcohol, and
weapons.
It shall be a violation of Sylacauga Board of Education policy for any student to have
in to include property not owned by the school system where an official school
sponsored activity is held or on a bus. Items forbidden include, but are not limited
to, the following: knives, razors or razor blades, box openers, firearms, explosive
devices, including fireworks of any description, any items which may be used as clubs,
all sharp or pointed objects designed and/or intended for use as weapons. Students
who are found in violation of the aforementioned may be placed on immediate
suspension. Appropriate authorities, as well as parents, will be contacted. Students
may be expelled for possession of deadly weapons or firearms of any kind at any time
on school property.
Parents must share the responsibility of teaching children appropriate behavior and supporting
the IVES faculty and staff in efforts to correct those behaviors that are deemed inappropriate.
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Positive Behavior and Interventions Support: Be a S.T.A.R.
)
Positive Behavior Interventions and Supports team is a team based proactive system’s

The
approach to help schools create and maintain safe and effective learning environments by
implementing research-based educational practices with all school aged children. The process
focuses on improving a school’s ability to teach and support positive behavior for all students.
PBIS includes school-wide procedures and processes intended for all students and all staff in all
settings. It is a team based process for systemic problem solving, planning, and evaluation. It is
an approach to creating a safe and productive learning environment where teachers can teach and
all students can learn.
Our team has worked to customize our school’s positive behavior interventions and support plan.
We have developed school wide rules for all areas of the building. Our school expectations create
the acronym S.T.A.R.
Strive to do your best
Take responsibility
Act safely
Respect others and self

Behaviors of a S.T.A.R.:
1.
2.
3.
4.
5.

Speak and act respectfully to faculty, staff, volunteers, and other students and adults.
Have needed supplies and be prepared daily.
Follow directions as soon as they are given.
Keep hand, feet, and objects to self.
Act appropriately by being attentive and refraining from distracting and/or preventing
the teacher from teaching and peers from learning.
6. Walk quietly in and around the school.
7. Refrain from name calling, using profanity, teasing, making threats, and fighting.
Please careful to adhere to the following:
 Hall Rules:
1. Walk on the right side of the hall.
2. Keep quiet in hallways at all times.
3. Keep hands and feet to yourself.
 Lunchroom Rules:
1. Use good table manners.
2. Keep noise to a minimum.
3. Always walk.
4. Clean your eating area upon completion.
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 Playground:
1. Keep hands and feet to yourself.
2. Show good sportsmanship.
3. Report incidents to PE teacher immediately.
 Restroom Rules:
1. Pencils and crayons are not allowed.
2. Students should refrain from playing in restroom.
3. Use facilities correctly.
4. Flush after every use.
5. Wash hands upon completion.
 Assembly Rules:
1. Sit Criss/Cross.
2. Keep hands and feet to self.
3. Be respectful and attentive

The students will be taught expected behavior in each part of the building so that students know
what S.T.A.R. looks like over the school. To continually reinforce the expectations in a positive
manner, we do the following when teaching academics and behavior:







Constantly teach and refer to our school wide expectations.
Provide students with more praise than correction.
Talk to students with respect using positive voice tone.
Actively engage everyone in the class during instruction.
Use pre-correcting, prompting, and redirecting as we teach.
Look for positive first and provide positive, immediate, frequent, and explicit feedback.

In every classroom, student behaviors will be monitored using the teacher’s preferred managing
system. Some teachers use clip chart; others use points, and some use Dojo.
We have a school wide system of rewards for students who exhibit the behaviors that have been
taught. All students will have the opportunity to earn S.T.A.R. awards which can be redeemed
for:






S.T.A.R. prize store
School wide special events rewards
Classroom treats/rewards
Slushy Store
Special Lunch with admin.
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The school wide framework includes a system of consequences which are:










Written reflection
Loss of privileges
Phone call to parent
Teacher-student conference
Time Out
Parent conference
Conference with counselor
Visit to the office
Behavior contract

One of the important aspects of our plan is providing safety for all students and staff. The
following Voice Levels will be used in the appropriate areas as determined by the teachers:




Show me 5 – no talking (ex. Testing, assembly, etc.)
Show me 3 – whisper (ex. To your neighbor)
Show me 1 – inside voice (ex. Partner or Team work)

Our goal is for students to learn to self-monitor their voice levels at all times, but in large rooms
such as the cafeteria, the noise level often becomes harder for staff members to manage. Therefore,
in the lunchroom, we will be monitor by using the Traffic Light. The appropriate levels are:




Red – no talking
Yellow - partner/whisper voice
Green – inside voice

Overall, our PBIS provides a safe learning environment for all with the emphasis focusing on the
positive behavior of our students. Our learning community will share a common language and
common expectations for every person throughout the building. We are looking for our students
to “Be a S.T.A.R.” at Indian Valley.

Student Pledge:
I am here to learn all I can learn! Therefore, I will strive to do my best today. I will take
responsibility for the choices I make. My actions will be to act safely at all times and in all places.
I will respect others and myself. I will do this because doing the right thing is what makes me a
S.T.A.R. I am learning today so I can lead tomorrow.

Dress Code
)
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IVES is concerned about the dress and appearance of our students. It is our belief that dress and
grooming have a bearing on behavior and the learning environment of the school. It is hoped that
our parents and students will assume the basic responsibility of adhering to good taste in the dress
and appearance of students. The faculty and administration feel that the dress code in place helps
provide for a safe and secure environment.
All students are expected to be neat, well-groomed and appropriately dressed at school and school
functions. At no time should the students’ appearance create a distraction or disruption in class.
The primary concerns of the faculty and administration are whether or not a student’s appearance
interferes with the educational process or the safety and security of the students and staff.
Therefore, the administration reserves the right to address individual instances of inappropriate
dress or grooming which are not covered by these guidelines.

The Golden Rule of Dress: Be Neat, Clean, and Decent
1. The following items are prohibited:
a. Shirts that show the midriff;
b. Flip-Flops;
c. Cleated or spiked shoes; shoes which are unlaced or untied (except for those with
straps); shoes with wheels;
d. Rolling book bags;
e. Fake fingernails (those that are deemed harmful);
f. Heavy chains and medallions or other items which could be suggestive, could be
used as weapons, or could be offensive to others. Any gang related items such as
gang insignias, slogans, emblems, patches, jewelry, or tattoos;
g. Hats, bandanas, headgear, sweatbands, etc. (except on special school days);
h. Slacking (Students with loose pants must have a belt.);
i. Suggestive and/or controversial paraphernalia;
j. Any mode of dress which causes distractions from the learning process or has a
negative effect on the learning environment is not appropriate.
2. Shoes must fit securely around the heel. Tennis shoes are best for the school
environment.
3. Shorts should be worn under dresses and skirts for P.E.
4. Shorts must be at least mid-thigh length – (K- 2nd grade)
IMPORTANT: The responsibility of adhering to the school’s dress expectations falls on the
parent/guardians and the student. If a student’s dress is determined to be inappropriate, the
parent/guardian will be notified. Appropriate clothing must then be brought to the student, or the
student must be checked out, taken home to change clothes, and return to school.
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Programs/Activities/Services
)
Accelerated Reader Program – All students will participate in the Accelerated Reader
program. This is an excellent motivational program to encourage students to be lifelong
readers. It involves students reading books on their reading level and taking a computer
comprehension test on this book. The students will be given goals and will accumulate AR
points. Recognition will be given to students reaching their goals.

 Yearbook - A record of the school year in pictures will be offered for sale. Yearbooks are
printed and delivered in the spring.
 Media Center -Students and parents are responsible for all materials checked out of the
media center. A Permission to Use the Media Center form, which must be signed by the
parent/guardian before students will be able to checkout materials from the Media Center.
Students are allowed to checkout two books at a time.
 Field Trips- Field trips are an extension of the classroom. Grade level field trips are
planned to align with the Alabama Course of Study. A signed permission slip must be
returned before the student can go. Repeated patterns of inappropriate behavior may result
in a parent accompanying a child on the field trip or the child remaining on campus. Parent
chaperones are appreciated. Field trips are for students enrolled at IVES, siblings cannot
attend field trips.
 Snacks - Students are allowed to have a snack each day at school. Appropriate snacks
to bring from home are:
Popcorn
Crackers
Nuts
Pretzels

Baked Chips
Water
Granola Bars
Breakfast Bars
Fruit
Vegetables
Cheese and Crackers
Cereal
Raisins
100% Juice Drinks Please no: carbonated drinks and candy.

Parents are asked to have snacks already packed and placed in child’s bag. We encourage
parents not to bring snacks to the school to interrupt instruction.
 Clubs – All students at IVES will have an opportunity to join a club of their preference.
Clubs will meet once a month and will be filled with lots of excitement and enrichment.
Parents will be asked to discuss each of the clubs with their children and help them to make
a decision about the club which best fits them. A complete listing of those clubs will be
distributed later.
 Other Organizations include:
o Aggie Ambassadors
Little Ladies Luncheon
Dream Chasers
o I Found My Tribe
Reading Buddies
Drama/Arts
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General Information
)
Student Supervision - Staff members will supervise students beginning at 7:20 AM. each morning
in the gym and lunchroom. Students eating breakfast should go to the lunchroom and all others to
the gym. No students should arrive on campus before 7:20 AM
Staff members will supervise students at the end of the day until 3:00 PM. Parents are
required to get in the car line if picking up your child from school.

Telephone Use - Students will not be allowed to receive telephone calls. They will only be
allowed to make telephone calls with an administrator’s permission and for important needs.
*Teachers will not be able to come to the telephone during class time. You may call and
leave a message or request that the teacher call you during her planning time or after school.
Personal Belongings - Parents should put their children’s names on all clothing (sweaters, jackets,
coats) or any other personal belongings such as lunch boxes, book bags, etc. which could be
misplaced at school. Misplaced items cannot be returned unless we can identify the proper owner.
Rolling book bags are not allowed.
SchoolCast – (Telephone Announcement Service) General announcements or weather emergency
will be made using SchoolCast. The messages will be sent to the phone numbers on file. Please
make sure that your phone numbers are current with your child’s school.
Inclement Weather - In the event of severe weather, please tune your radio to a local station for
information relative to the operation of your school. Safety procedures are in place and will be
followed at school. All precautions will be taken to protect the welfare of your child. Parents of
children that are “walkers” should have a plan in place with your child’s teacher as to what the
child needs to do if it is raining when school is dismissed. EDP students will be put in the car
rider line.
 Birthdays – No party invitations may be passed out at school. No gifts or balloons may be
dropped off for students. Please contact to your child’s teacher ahead of time so that she
can plan accordingly. Birthday celebrations are limited to 30 minutes.
 Class parties should be pre-arranged with teacher one week in advance;
 All parties will be done between the hours of 12:50 PM – 2:00 PM (lasting 20
minutes);
 Parties should be kept simple yet exciting:
o All items must be store bought;
o Gifts and balloons are not permitted.

Response to Instruction (RtI)
)
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The purpose of the RTI Team is to provide a thorough RTI plan for general education students
who are struggling academically and/or behaviorally. The RTI plan provides intervention
strategies that are implemented in an eight-to-ten week plan within the general education
classroom. The plans are implemented and progress monitored in the general education
classrooms while determining whether there is a need for referrals to other programs. The plans
do not duplicate or supplement plans for students actively served by other program plans such as
Special Education or ELL. After an RTI plan is implemented, it is evaluated for effectiveness and
suggestions are made for future recommendations.

Instructional Program
)
Homework Policy - Good study habits are important. We expect the best from each individual
student. Parents can do their part to improve their children’s study habits and homework by
having a “homework routine” at home that should include:
1.
2.
3.
4.
5.

A regular place to do homework – a quiet place without distractions.
A regular time to study (even if written assignments have not been made).
Good lighting and needed supplies.
Encouragement without too much pressure.
Read to your child or read with your child for 20 minutes each day.

Textbooks - Textbooks are provided for each child by the State of Alabama. A parent will be
charged for books that are lost or damaged while assigned to their child.
Report Cards - Report cards will be sent home every nine weeks. Progress reports will be sent
home in the middle of the nine week period.
st

1 Nine Weeks
2nd Nine Weeks
3rd Nine Weeks
4th Nine Weeks

Progress Report
Sept. 6
Nov. 8
Feb. 7
Apr. 18

Report Card
Oct. 11
Dec. 19
Mar. 15
May 23

Instructional Program
)
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Grading Scale for Students –
All K-2 students will receive a standards based report card - a system of reporting student
proficiency in a number of specific learning goals (or standards). The instructional rating scale is
as follows:
**The instructional rating scale for First and Second graders is as follows:





4 = E (Exceeding) – This means that your child is performing above
what is required.
3 = M (Meeting) – This means that your child meets the standards and
consistently demonstrates proficiency.
2 = A (Approaching) – This means that your child is approaching or
progressing towards proficiency.
1 – N (Not meeting) This means that your child is not meeting
expectations and is making insufficient progress towards proficiency.

Behavior Scale is as follows:





O – Outstanding
S – Satisfactory
I – Needs Improvement
U – Unsatisfactory

**The Kindergarten students will receive a standards based report card - a system of reporting
student proficiency in a number of specific learning goals (or standards). The instructional rating
scale is as follows:





4 = S – This means that your child is successfully demonstrating
proficiency of standards.
3 = P – This means that your child is progressing towards proficiency
of standards.
2 = I – This means that your child is making insufficient progress
towards proficiency and needs more time.
1 = NA – This means that this standard has not been assessed.

Kindergartners’ report cards will reflect the following areas:





Work Habits/Social Skills
Reading
Writing
Math
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Weekly Folders / Newsletters – Each week your child will bring home a folder containing
his/her schoolwork. Also included will be a newsletter from your child’s teacher informing you
of upcoming activities / events in the classroom. Please sign this folder each week and return to
school the following day.
Students will also take home a “daily” folder.

Health and Safety
)
Medication - If it is absolutely necessary for your child to take prescription medicine during
the school day, the medicine and a State medication form must be on file in the office. These
forms can be obtained from the school nurse. Parents should bring the medicine to school in a
correctly labeled prescription container. The school nurse or designated school personnel will
administer medication in the school office. No prescription medications and/or over-the-counter
medications will be given to your child without the proper permission forms on file. (coughdrops and chap-stick)
STUDENT ILLNESS AND MEDICATION
School officials will notify the parent immediately of any child who becomes ill while at school.
Other than giving emergency first aid where it is required, teachers or principals will not give any
medication.
If a parent works out-of-town, it is vitally important that they send a written letter to the school
naming someone to be contacted to pick their child up from school when illness occurs.
If under exceptional circumstances a child must take oral medication during school hours, and the
parent or guardian cannot be at the school to administer the medication, only the school nurse shall
administer the medication in compliance with the regulations that follow:
1. Parent (guardian) and/or physician must complete a School Medication Prescriber/Parent
Authorization Form to be filed with the student’s health record. Information that should be
included –
A. Child’s name
B. Name of medication
C. Purpose of medication
D. Time administered
E. Dosage
F. Possible side effects
G. Termination date of administering medication
* No child should ever keep any type of medicine with him/her during the school
day. This includes cough drops and eye drops.
2. The nurse will—
A. Inform appropriate school personnel of the medication.
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B. Keep a record of administration of medication.
C. Keep medicine in a secured area.
D. Return unused medication to parent only.
3. The parent or guardian of the child must assume responsibility for informing the principal of
any change in the child’s health or change of medication.
4. The school retains the discretion to reject a request for administration of medicine.
*A student will not be allowed to take ANY over-the-counter medication without proper
parent authorization on file in the front office.

Health and Safety
)

Health Fair - A Health Fair is sponsored annually by the PTO. All students are screened for
blood pressure, vision, and hearing problems. Parents will be notified of the results of this
screening.

Sickness - Students who are running a fever or vomiting will be sent home and should be
fever free for 24 hours before returning to school.

Physical Education - All students will be expected to participate in the physical education
program unless exempted by a doctor. Students may be exempted on a temporary basis after
illness if the parent sends a note requesting such. Non-participation in physical education
activities for more than 5 days will require a note from the doctor. For the safety of all children,
tennis shoes should be worn.

Emergency Contact
)

Parents must provide telephone numbers where they or adult relatives may be reached in the event
of their child’s illness or injury. Because emergencies may arise, please keep addresses and
telephone numbers current in the office. If your child needs emergency care and you or another
person you named cannot be reached, we will call E.M.S. Parents are responsible for paying any
medical bills from E.M.S. and the hospital they use. We will utilize SchoolCast to announce all
weather or early release, as well as make special announcements. Please make sure that all contact
numbers are on file and are updated.

Check Outs
Additionally, only those individuals listed on the) student’s enrollment form are eligible to check
your child/children out of school. Any changes to the list must be done at the school with a “face
to face” visit. Parents are encouraged not to check children out after 2:00 PM.
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Parent/Teacher Conferences
)
Parents/guardians are urged to confer with teachers often. All conferences with teachers at school
must be arranged through the school office. Please call 256-24-0397 to arrange a conference with
a particular teacher or group of teachers. ***TEACHERS WILL NOT BE AVAILABLE
DURING CLASS TIME FOR CONFERENCES. Please do not just “show up” to talk to your
child’s teacher because teachers will not be able to accommodate you.

Check-Writing Expectations
)
We accept personal checks from parents for the various events or items that require money, such
as meals, T shirts, and pictures. However, we may refuse to accept checks and require cash from
individuals who have had returned checks. A $30.00 fee will be charged for each check that is
returned. If returned checks are not paid for within 10 days, you will be turned over to the district
attorney’s office for prosecution.

Sending Money to School
)

When sending money to the school, we need your help so that your child’s money gets to the right
place. Please follow these guidelines below:







Send money on the expected dates; otherwise, the money will be returned home.
Please send exact change. We are unable to provide change.
Only send money orders or cash, no checks.
Place money in a sealed envelope or zip lock bag (one envelope or bag per each activity).
Envelopes or bags should be labeled accordingly:
o Student’s Name
o Teacher’s Name
o Amount of Money Enclosed
o Name of the Activity
You do not have to put slushy/snack store money in an envelope. First and second graders
will be responsible for bringing their money to purchase at the store.

Please note that if your do not follow these guidelines, your money will possibly be returned, and
your child will probably miss out on some very exciting activities.
**Also, we ask that you see additional information about bringing snacks and/money to the school:



Please try to get your child his/her money before leaving home.
If you have to bring money, lunch, or snacks, please try to get it to the school before 9:00
AM. We really want to limit classroom interruptions.

Special Education (Child Find, Section 504, Gifted)
)
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The Sylacauga City School System is responsible for identifying all children and youth with
disabilities who need special education or related services, ages birth to 21 years, who live in the
school district attendance zone. Referrals may be made by anyone with knowledge of such
children or youth. Referrals may be made to the school counselor or to the coordinator of special
education.
***Additional information may be found in our districts Code of Conduct. You may access that
document by visiting www.sylacauga.k12.al.us. You may also request a hard copy from the
school’s secretary.

Sexual Harassment (SCS BOE Policy 6.11)
Sexual Harassment Prohibited – Sexual harassment in any form that is directed toward students is
prohibited. Person who violate the policy will be subject to the full range of disciplinary
consequences up to and including termination (for employees) and expulsion (for students) as
directed by the nature and severity of the violation and other relevant considerations. If
appropriate, the circumstances constituting the violation may be reported to law enforcement
agencies or child welfare agencies for further investigation and action.

Anti-Harassment and Anti-Discrimination (SCS BOE Policy 6.25)
No student shall engage in or be subject to harassment, violence, threats of violence, or
intimidation by any other student that is based on any of the specific characteristics that have been
identified by the Board in its policy. Students who violate this policy will be subject to disciplinary
sanctions.
Verbal or written complains of bullying/harassment and discriminatory behavior will be
documented and investigated by the principal or his/her designee, and in some cases school
security, which will include private questioning of all parties allegedly involved, as well as any
witnesses.
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Technology Use
***Policy may be found in our districts Code of Conduct. You may access that
document by visiting www.sylacauga.k12.al.us. You may also request a hard copy
from the school’s secretary.

Due Process
The policy of the Sylacauga City Board of Education is to adhere to due process when carrying
out the procedures contained in this handbook. Principals are responsible for familiarizing their
staffs with due process procedures and provide each staff member with a copy of this handbook.
The handbook has been published with the following concepts in mind:
1.
2.
3.
4.

School rules must be clearly stated and related to the school’s educational purposes.
School rules must be fair and specific enough for students to understand.
Students, parents, and guardians must be informed of the school’s rules.
When disciplinary action is involved, school personnel and students must comply with
required procedures set forth in the Student Code of Conduct.
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Let’s stay connected!

Please stay up-to-date with us, but following us on social media:
Facebook: Indian Valley Elementary School or Dr. Monte B. Abner
Twitter/Instagram: @indianvalleyel or @montebabner
Website: http://indianvalley.al.sce.schoolsites.com

CLASS DOJO: See Classroom Teacher
REMIND 101: www.remind.com/join/ivesrocks
or text the message: @ivesrocks to the number 81010

Parents are encouraged to contact us about any concerns they may have. We ask that you do not
use social media in a negative way to discuss a teacher and/or the school. We know that we cannot
control or dictate what is done on those sites; however, we ask that you give the opportunity to
work with you to come to resolve on matters of concern.
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